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Public Speaking Checklists 

Before speaking make sure you ask yourself the following questions. 
This will determine if you have prepared for your public speaking 
engagement adequately.  
Has your full speech been written? 

Have you practiced your speech? 

Have you considered practicing your speech in front of others? 

Have you timed your speech? 

Have you asked others for feedback (friends, family, teachers 
etc)? 

Did you create flashcards or memorize your speech? 

How confident are you with your speech? 

Are visual aids needed? 

● If you need visual aids, have you created them? 

Will you need any technology, such as microphone, projector, or 
computer during your speech? 

● If so, have you requested them ahead of time? 

 



4 

 

Will there be a question and answer (Q & A) period? 

● Have you practiced answers to some of the questions you 
expect to receive? 

After your speaking engagement consider the following questions. As 
you did in the previous checklist.  
 

Did you feel comfortable with your delivery? 

Did you pace yourself and speak clearly? 

Did you feel that you practiced enough? 

Did you make eye contact with the audience? 

Did you hit all of your main points and follow your speech as 
planned? 

If applicable, did you ask for feedback from people in the 
audience? 

If applicable, did you use your visual aids the way you 
intended? 

Would you make any changes to your speech in the future? 

THANK YOU AND WE HOPE THIS 
CHECKLIST WAS OF HELP TO 

YOU! 
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About Us 

- - - - .“Reachout2all, aims to inspire  and empower many youths through 
various strategies which will consider all youths from different backgrounds, 
cultures, ethnicities, abled, disabled, teen-parents, female and male and so 
forth. 

Everyday, we observe how these youths are lost in this big world we are living in… 
and most of them are subjected to knife crime, gun crime, gangs, abuse, anxiety, 
drugs, mental health etc. At the end of the day our youths feel hopeless and think 
there’s nothing to live for. ReachOut2All believe something needs to be done 
regarding the topics highlighted above and much more.  

This generation and beyond have a lot of gifted youths who are destined for 
greatness in their life and to have a positive impact on others despite their 
challenges. 

It’s important that the youths can learn from each other’s stories and mistakes in 
order make things right before it’s too late. We would like the youths to use this 
platform to show off their various talents such as acting, dancing, singing, 
poetry, mentoring and sharing their inspirational stories etc. this will give hope 
to the hopeless. 
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